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SALES AND CREDITS OF DEFENSE ENERGY SUPPORT CENTER (DESC) 

OWNED AVIATION FUEL 

1.  General
1.1.  Purpose:  Provide interim procedural guidance for the sale/credit of DESC owned Aviation Fuel at all DoD Stock Point/Defense Fuel Supply Point (DFSP) locations.  This policy was coordinated with and approved by Military Service Control Points (SCP) and is issued as interim guidance pending inclusion to DoD 4140.25-M.   

1.2.  Authorized Purchase Cards:  The Aviation Into-plane Reimbursement (AIR) Card or the Department of Defense (DD) Form 1896 (Jet Fuel Identaplate) is the only authorized purchase card for aviation fuel at DFSP locations.  The AIR Card is presently accepted only at US Air Force (USAF) and US Army (USA) locations from USAF and USA customers.  Although the DD Form 1896 is the preferred purchase card for USA locations until Automated Data Collection (ADC) devices are installed at US Army Air Fields (AAFs), the AIR Card is authorized for use as an alternate purchase card.  The DD Form 1896 remains the only accepted purchase card at US Navy and US Marine Corps locations.  Application procedures to obtain purchase cards are detailed in subsequent paragraphs. 

Note:  See DESC-CM-G-26, Ordering of Forms and Equipment Used for Documentation of Fuel Sale and Credit Transactions, to determine mandatory data and embossing positions of data for DD Form 1896 Jet Fuel Identaplate cards.  

1. All sales/credits of DESC aviation fuel will be recorded on one of the following forms, hereafter referred to as “transaction source documents”:  Copy one of the completed applicable source document(s) shall be retained in the local fuels management document control file.  

1. DD form 1898, Fuel Sale Slip

1. Automated Data Capture (ADC) printout receipt

1. AF Form 1994, Fuels Issue/Defuel Document (DOD)

1. AF Form 1995, Fuels Issue/Defuel Document (NON-DOD)

1.2.2.  All sales/credits of DESC aviation fuel to commercial aircraft or foreign government aircraft shall be recorded on the DD Form 1898, AF Form 1995 and/or DESC Forms 1898 F or 1898C.  Air Force activities shall use DD Forms 1898 when the current phase-out of AF Forms 1994/1995 is completed.     

1.3.  General Aviation Fuel Servicing Guidance: 

1.3.1.  Personnel that request fuel shall present an AIR Card or DD Form 1896 prior to authorizing the sale of DESC Fuel.  
1.3.2.  DoD Stock Point /Defense Fuel Supply Point (DFSP) locations shall in all instances obtain and retain a signed source document for each transient aircraft sale/credit transaction.  Stock points and DFSPs that currently lack the Automated Data Capture (ADC) equipment shall prepare source documents for all sale/credit transactions.  Multiple Sales /credits to the same home station customers may be consolidated and recorded on DD Forms 1898.  Consolidated sale/credit transaction(s) shall be individually recorded (one consolidated credit, one consolidated sale).  Consolidated transactions shall have a Fuels Automated System (FAS), Squadron Specific Report, as defined by the Base Level Users Guide (BLUG) attached to the source document.  The completed source document and attachment shall be retained in a document control file as detailed below in paragraph 1.3.7.

1.3.3.  Lost/Missing Purchase Cards for DoD and Federal Civil Activities:  Aircrews shall provide appropriate billing information in instances when they are unable to present a valid AIR Card or Jet Fuel Identaplate at the time fuel servicing is requested.  See attachment 1 and 2 for prescribed DESC forms necessary to capture complete billing information.  

1.3.3.1.  If aircrews cannot provide all of the necessary billing information required to process transactions through FAS the completed DESC forms shall be faxed to DESC-FI to provide the reporting Stock Point / DFSP with the required billing information.  The billing information shall be recorded on both the original DESC Form and the DD Form 1898 Fuels Sale Slip.  Both documents shall be retained in a document control file as detailed below in paragraph 1.3.7.  

1.3.4.  Lost/Missing Purchase Devices for Commercial and Foreign Government Customers:  Foreign Government and Commercial customers that are authorized to purchase fuel from DFSPs are assigned a “T” DODAAC and are issued a Jet Fuel Identaplate.  In the event a customer cannot present a valid identaplate at the time fuel service is requested the "T" DoDAAC listings shall be reviewed to determine if the customer has a valid DESC account.  The "T" DoDAAC listing is located at http://www.desc.dla.mil/DCM/DCMPage.asp?LinkID=DESCFAS - nondodfuel and provides the appropriate “T” DoDAAC, Signal Code and Fund Code of the authorized customer.  Inform Foreign Government and Commercial customers to immediately contact DESC-RRF for a Jet Fuel Identaplate replacement to avoid the necessity for a cash sale transaction.

1.3.5 DESC Stock Point/DFSP activities shall assist Commercial and Foreign Government customers not assigned a “T” DODAAC to record appropriate billing data on the prescribed DESC Form at attachments 3-4 to capture required billing information. 

1.3.5.1.  Completed DESC forms shall be Faxed to DESC-FI to provide the reporting Stock Point / DFSP with the required billing information.  The billing information shall be documented on the original DESC Form and on a DD Form 1898 Fuels Sale Slip.  Both documents shall be retained in a document control file as detailed below in paragraph 1.3.7.  

Note:  The “T” DoDAAC listings are updated weekly.  DESC Stock Point/DFSP activities are encouraged to regularly download updated “T” DODAAC listings to their local FAS terminal. 

1.3.6.  Cash Sales:  Cash sales will be prepared in accordance with DESC-CM-G-7

1.3.7.  Document Retention:  The National Archives and Records Administration (NARA), General Records Schedule 6, mandates financial source documents/data files to be retained for a period of 6 years 3 months following the accounting month.  DESC Stock Point/DFSP activities shall retain the current and one previous Fiscal Year source documents in local files.  Record retirement instructions to comply with the Schedule 6 retention may be viewed at:  http://www.archives.gov/records_center_program/guide.html.     

1.   Fuels Automated System (FAS) Transactions Reporting.  DESC Stock Point/DFSP activities shall transmit individual sales and credits transactions to the Fuels Enterprise Server (FES) on a daily basis.  Daily is defined as the normal workdays excluding weekends and holidays.  Procedures for manually recording Air Force and Army AIR Card Numbers in the FCC program can be located in the Base Level Users Guide, under Using Standard Browse Functions in Fuels Control Center (FCC).   

2.  DOCUMENTING AIRCRAFT ISSUES/SALES OR DEFUELS/CREDITS 
2.1.  DESC Stock Point/DFSP activity Responsible Officer (RO) or designated fuel handler will ensure that a valid AIR Card or Jet Fuel Identaplate is presented, as required, for each aircraft, piece of equipment, or storage facility prior to each servicing operation.  Specific RO roles and responsibilities are defined in DoD 4140.25M, Chapter 10, Section B.  Additionally, the RO is responsible for implementing and ensuring full compliance with this policy/procedure."
2.2.  The RO representative shall record aviation sales data on a source document by manual imprint of the card information, AIR Card swipe on the ADC device, or by legible hand-scribed data entry.

2.2.1.  Documenting Sales/Credits Transactions:  

2.2.1.1.  The fuel handler shall ensure that all data from the station plate, AIR Card or Jet Fuel Identaplate, and Julian date imprints legibly on the source document.  The RO designated fuel handler shall ensure the imprinter date wheel accurately reflects the Julian date of the transaction.  For example, the Julian date for February 1, 2004 would be shown as 04032 for a five-position date wheel or 004032 for a six-position date wheel

2.3. Instructions to Complete DD Form 1898:  Point of sale information may be either on the imprinter station plate or may be hand-scribed.  The following data must always be accurately recorded on the DD form 1898 fuel sale/credit source document.  

2.3.1.  FUEL GRADE.  (Mandatory) The three-digit aviation fuel product code, e.g., JP5, JP8, etc.  

2.3.2.  VEHICLE NO.  (Mandatory) The last four digits of the refueling vehicle or equipment identification number. 

2.3.3.  UNIT ID or UIN.  (Mandatory) The Stock Point/DFSP activity (seller) DoDAAC or Unit Identification  Number (UIN).  

2.3.4.  QUANTITY.  (Mandatory) Enter the aviation fuel sale/credit quantity.  Sales/Credits of 3500 gallons or larger should be converted to 60 degrees Fahrenheit whenever possible.  If the transaction is converted to 60 degrees enter the converted quantity. 

2.3.5.  MEASURE UNIT.  (Mandatory) Enter the applicable two-digit unit of issue (i.e. GL (gallon) or LT (liter),.. etc.)  

2.3.6.  UNIT PRICE.  (Optional) The current aviation fuel standard price.  

2.3.7.   SERVICE LOCATION AND NATION.  (Optional)  

2.3.8.   TOTAL PRICE.  (Optional.) The aviation fuel sale/credit QUANTITY multiplied by the UNIT PRICE.

2.3.9.   REFUEL/DEFUEL.  (Mandatory) Check the appropriate box.

2.3.10. METHOD OF PAYMENT.  (Optional).

2.3.11. REMARKS AND/OR VOUCHER NO.  (Optional)

2.3.12. BILLING ADDRESS AND AIRCRAFT INFORMATION.  (Mandatory) Imprint or hand-scribe the DD Form 1896 Jet Fuel Identaplate or AIR Card information. 

Note:  US Air Force and US Army customers only, the AIR Card number and tail number may be imprinted or hand scribed onto the DD Form 1898. 

2.3.13. DIR OF LOG/ACCOUNTANT. (Optional). Used by some foreign governments. 

2.3.14. ISSUE DATE.  (Mandatory) Imprint or hand-scribe the actual Julian Date of the sale/credit transaction.

2.3.15. ISSUED BY (SIGNATURE).  (Mandatory) Signature of RO fuel handler. 

2.3.16. RECEIVED BY (SIGNATURE).  (Mandatory) Signature of customer.

2.3.17. PRINT NAME AND RANK.  (Mandatory) Printed name and rank or title of the customer.
Approved:
///////Signed///////
MICHAEL D. BRODERICK

Director, Change Management

Defense Energy Support Center

2 Appendixes: 

Appendix 1, Points of Contact

Appendix 2, Julian Date Calendar

AP1.  APPENDIX 1

POINTS OF CONTACT
Ap1.1.  Contact DESC-RRF for assistance to obtain embossers, imprinters, and station plates. 



DESC-RRF




Building 1621-K


      2261 Hughes Avenue

          Suite 128


      Lackland AFB, TX 78236-9828



  Commercial Telephone Number:  (210) 925-4887



  DSN:  945-4887

          Email:  descsa.imprinters@dla.mil

AP1.2.  Contact DESC-FI for assistance to obtain "T" DoDAACs or billing information at the following address:




 Defense Energy Support Center (DESC-FI)




 8725 John J. Kingman Road




 Suite 4950




 Ft. Belvoir, Virginia   22060-6222




 Commercial Telephone Number:  (703) 767-9380, DSN:  427-9380




 Fax #: (703) 767-9399, DSN 427-9399

AP1.3.  Contact DESC-DCB for AIR Card Program assistance at the following address:




  Defense Energy Support Center (DESC-DCB)




  8725 John J. Kingman Road




  Suite 4950




  Ft. Belvoir, Virginia 22060-6222




  Commercial Telephone Number:  (703) 767-8516




  DSN:  427-8516

AP1.4.  For assistance to determine authorized commercial or foreign government customers, contact the DESC Help Desk at 1-800-446-4950 or DSN: 697-6733.

AP1.5.  Contact AVCARD at 1-800-282-2731 for DoD and Federal Civil AIR Card Account Numbers

AP1.6.  Service Points of Contact for Ordering DD Forms 1898 and 1896.

AP1.6.1.  Air Force:  Both the DD Forms 1896/1898 may be ordered online through the Air force Publishing website at http://afpubs.hq.af.mil
AP1.6.2.  Navy/Marine Corps: Both the DD Forms 1896/1898 may be ordered by contacting the following office:  
XR Pub Distrib CTR St. Louis       




1655 Woodson Road







St. Louis, MO 63114-5000




POC:  Keith Minnion; (215) 697-4742, Keith.Minnion@dla.mil
AP1.6.3.  Army:  Both the DD Forms 1896/1898 may be ordered online through the USAPC website at:  http://usapc.army.mil/fuel_credit_cards/avfuels.asp or via e-mail at aircard@usapc-emh1.army.mil .  The USAPC POC can be reached at DSN 771-4993 or (717) 770-4993. 
AP2. APPENDIX 2.1

	Julian Date Calendar

	(PERPETUAL)

	Day
	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec
	Day

	1
	1
	32
	60
	91
	121
	152
	182
	213
	244
	274
	305
	335
	1

	2
	2
	33
	61
	92
	122
	153
	183
	214
	245
	275
	306
	336
	2

	3
	3
	34
	62
	93
	123
	154
	184
	215
	246
	276
	307
	337
	3

	4
	4
	35
	63
	94
	124
	155
	185
	216
	247
	277
	308
	338
	4

	5
	5
	36
	64
	95
	125
	156
	186
	217
	248
	278
	309
	339
	5

	6
	6
	37
	65
	96
	126
	157
	187
	218
	249
	279
	310
	340
	6

	7
	7
	38
	66
	97
	127
	158
	188
	219
	250
	280
	311
	341
	7

	8
	8
	39
	67
	98
	128
	159
	189
	220
	251
	281
	312
	342
	8

	9
	9
	40
	68
	99
	129
	160
	190
	221
	252
	282
	313
	343
	9

	10
	10
	41
	69
	100
	130
	161
	191
	222
	253
	283
	314
	344
	10

	11
	11
	42
	70
	101
	131
	162
	192
	223
	254
	284
	315
	345
	11

	12
	12
	43
	71
	102
	132
	163
	193
	224
	255
	285
	316
	346
	12

	13
	13
	44
	72
	103
	133
	164
	194
	225
	256
	286
	317
	347
	13

	14
	14
	45
	73
	104
	134
	165
	195
	226
	257
	287
	318
	348
	14

	15
	15
	46
	74
	105
	135
	166
	196
	227
	258
	288
	319
	349
	15

	16
	16
	47
	75
	106
	136
	167
	197
	228
	259
	289
	320
	350
	16

	17
	17
	48
	76
	107
	137
	168
	198
	229
	260
	290
	321
	351
	17

	18
	18
	49
	77
	108
	138
	169
	199
	230
	261
	291
	322
	352
	18

	19
	19
	50
	78
	109
	139
	170
	200
	231
	262
	292
	323
	353
	19

	20
	20
	51
	79
	110
	140
	171
	201
	232
	263
	293
	324
	354
	20

	21
	21
	52
	80
	111
	141
	172
	202
	233
	264
	294
	235
	255
	21

	22
	22
	53
	81
	112
	142
	173
	203
	234
	265
	295
	326
	356
	22

	23
	23
	54
	82
	113
	143
	174
	204
	235
	266
	296
	327
	357
	23

	24
	24
	55
	83
	114
	144
	175
	205
	236
	267
	297
	328
	358
	24

	25
	25
	56
	84
	115
	145
	176
	206
	237
	268
	298
	329
	359
	25

	26
	26
	57
	85
	116
	146
	177
	207
	238
	269
	299
	330
	360
	26

	27
	27
	58
	86
	117
	147
	178
	208
	239
	270
	300
	331
	361
	27

	28
	28
	59
	87
	118
	148
	179
	209
	240
	271
	301
	332
	362
	28

	29
	29
	
	88
	119
	149
	180
	210
	241
	272
	302
	333
	363
	29

	30
	30
	
	89
	120
	150
	181
	211
	242
	273
	303
	334
	364
	30

	31
	31
	
	90
	
	151
	
	212
	243
	
	304
	
	365
	31

	
	
	
	
	
	
	
	
	
	
	
	
	
	


	AP2. APPENDIX 2.2

	

	Julian Date Calendar

	(FOR LEAP YEARS ONLY)

	Day
	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec
	Day

	1
	1
	32
	61
	92
	122
	153
	183
	214
	245
	275
	306
	336
	1

	2
	2
	33
	62
	93
	123
	154
	184
	215
	246
	276
	307
	337
	2

	3
	3
	34
	63
	94
	124
	155
	185
	216
	247
	277
	308
	338
	3

	4
	4
	35
	64
	95
	125
	156
	186
	217
	248
	278
	309
	339
	4

	5
	5
	36
	65
	96
	126
	157
	187
	218
	249
	279
	310
	340
	5

	6
	6
	37
	66
	97
	127
	158
	188
	219
	250
	280
	311
	341
	6

	7
	7
	38
	67
	98
	128
	159
	189
	220
	251
	281
	312
	342
	7

	8
	8
	39
	68
	99
	129
	160
	190
	221
	252
	282
	313
	343
	8

	9
	9
	40
	69
	100
	130
	161
	191
	222
	253
	283
	314
	344
	9

	10
	10
	41
	70
	101
	131
	162
	192
	223
	254
	284
	315
	345
	10

	11
	11
	42
	71
	102
	132
	163
	193
	224
	255
	285
	316
	346
	11

	12
	12
	43
	72
	103
	133
	164
	194
	225
	256
	286
	317
	347
	12

	13
	13
	44
	73
	104
	134
	165
	195
	226
	257
	287
	318
	348
	13

	14
	14
	45
	74
	105
	135
	166
	196
	227
	258
	288
	319
	349
	14

	15
	15
	46
	75
	106
	136
	167
	197
	228
	259
	289
	320
	350
	15

	16
	16
	47
	76
	107
	137
	168
	198
	229
	260
	290
	321
	351
	16

	17
	17
	48
	77
	108
	138
	169
	199
	230
	261
	291
	322
	352
	17

	18
	18
	49
	78
	109
	139
	170
	200
	231
	262
	292
	323
	353
	18

	19
	19
	50
	79
	110
	140
	171
	201
	232
	263
	293
	324
	354
	19

	20
	20
	51
	80
	111
	141
	172
	202
	233
	264
	294
	325
	355
	20

	21
	21
	52
	81
	112
	142
	173
	203
	234
	265
	295
	326
	356
	21

	22
	22
	53
	82
	113
	143
	174
	204
	235
	266
	296
	327
	357
	22

	23
	23
	54
	83
	114
	144
	175
	205
	236
	267
	297
	328
	358
	23

	24
	24
	55
	84
	115
	145
	176
	206
	237
	268
	298
	329
	359
	24

	25
	25
	56
	85
	116
	146
	177
	207
	238
	269
	299
	330
	360
	25

	26
	26
	57
	86
	117
	147
	178
	208
	239
	270
	300
	331
	361
	26

	27
	27
	58
	87
	118
	148
	179
	209
	240
	271
	301
	332
	362
	27

	28
	28
	59
	88
	119
	149
	180
	210
	241
	272
	302
	333
	363
	28

	29
	29
	60
	89
	120
	150
	181
	211
	242
	273
	303
	334
	364
	29

	30
	30
	 
	90
	121
	151
	182
	212
	243
	274
	304
	335
	365
	30

	31
	31
	 
	91
	 
	152
	 
	213
	244
	 
	305
	 
	366
	31

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


Attachment 1, DESC Form 1898-A, Alternate US Army and US Air Force Billing Information

[image: image1.wmf]
Alternate US Army and US Air Force Billing Information

 In the event US Army or Air Force activities request servicing and do not have a DD Form 1896 or Air Card, the personnel requesting the servicing shall contact AVCARD at 1-800-282-2731 and obtain their AIR Card Account Number(s) prior to being serviced.  To obtain the proper account number(s), the aircrew(s) will need to provide AVCARD with the data that is identified below by a double **.   All data fields are mandatory and this document and a DD Form 1898 shall be retained on file with the source document.

In the event AVCARD cannot provide the required information fax this form to DESC-FI for assistance.

.Selling Location Information (Provided by selling activity)
	Selling DoDAAC
	
	Transaction Julian Date
	

	Name of Base
	
	City
	

	State (If Applicable)
	
	Country
	

	POC Telephone # (DSN)
	
	POC E-Mail Address
	

	US Army and Air Force Customer Information 

	Air Card Account Number 

(First 9 positions are constant, obtain last 7 positions from AVCARD)
	601029500__________________________

	 ** Tail Number or Equipment Number
	

	 ** Mission Design Series (MDS)
	

	 ** Home Station of the Aircraft
	  

	 ** Unit Name
	

	 ** Requestor’s Signature
	

	 **Requestor’s Printed Name
	

	** Requestor’s Rank/Title 

    And Position
	

	** Requestor’s Home Station or Unit’s Phone Number
	


DESC Form 1898-A, 1 Mar 04

A.1.2    Example of AIR Card showing the Card Number and Aircraft Tail Number



Attachment 2, DESC Form 1898-N, Alternate USN/USMC/Federal Civil Billing Information


Attachment 3, DESC Form 1898-F, Alternate Foreign Government Billing Information


Alternate Foreign Government Billing Information

The following information is requested from the aircrew prior to being serviced.  This information is being requested because the aircrew did not have a DD Form 1896 (Fuel Identaplate in their possession at the time servicing was requested.  Please provide as much information as possible.    The information identified with an asterisk “*” is mandatory data.  This document shall be retained on file with the approved source document.  Please print clearly.

* Part 1.  Selling Location Information (Provided by selling activity)

	Selling DoDAAC
	
	Transaction Julian Date
	

	Name of Base
	
	City
	

	State (If Applicable)
	
	Country
	

	POC Telephone # (DSN)
	
	POC E-Mail Address
	


* Part 2.  Customer Information

	 Branch of Service or Government Agency
	

	 Home Station or Ship Name/Hull Number
	

	 Unit Identifier/Field Office Name
	


Part 3. Primary Petroleum Billing Information 

	 “T” DoDAAC
	

	Signal Code (1 Position Alpha Character) 
	

	Fund Code (2 Positions, normally “XP”) 
	


* Part 4.  Aircraft Information

	Type Aircraft (I.E. F016C, Mirage 2000) 
	

	Aircraft Identification Number
	


* Part 5. Supplemental Billing/Paying Office Information: (Required if Signal Code is “B” or “J”)

	Supplemental DoDAAC/ SUPAAC
	


* Part 6.  Servicing Information:

	Grade of Fuel Provided
	

	Quantity of Fuel Received
	


* Part 7.  Requesting Customers Information
	Customer Signature
	

	Printed Name, Grade/Title
	

	Commercial Telephone Number
	

	E-Mail Address
	


DESC Form 1898-F, 1 Mar 04

Attachment 4, DESC Form 1898-C, Alternate Commercial Billing Information


Alternate Commercial Billing Information

The following information is requested from the aircrew prior to being serviced.  This information is being requested because the aircrew did not have a DD Form 1896 (Fuel Identaplate in their possession at the time servicing was requested.  Please provide as much information as possible.    The information identified with an asterisk “*” is mandatory data.  This document shall be retained on file with the approved source document.  Please print clearly.

* Part 1.  Selling Location Information (Provided by selling activity)

	Selling DoDAAC
	
	Transaction Julian Date
	

	Name of Base
	
	City
	

	State (If Applicable)
	
	Country
	

	POC Telephone # (DSN)
	
	POC E-Mail Address
	


* Part 2.  Commercial Airlines Customer Information

	 Name of Airline
	

	 Home Airport of Aircraft
	

	City, State, Country
	

	Point of Origin of Flight
	

	Flight Destination
	


Part 3. Primary Petroleum Billing Information 

	 “T” DoDAAC
	

	Signal Code (1 Position Alpha Character) 
	

	Fund Code (2 Positions, normally “XP”) 
	


* Part 4.  Aircraft Information

	Type Aircraft (i.e. A340A, B747, L1011, etc.) 
	

	Aircraft Identification Number (Side #/FAA #)
	


* Part 5. Supplemental Billing/Paying Office Information: (Required if Signal Code is “B” or “J”)

	Supplemental DoDAAC/ SUPAAC
	


* Part 6.  Servicing Information:

	Grade of Fuel Provided
	

	Quantity of Fuel Received
	


* Part 7.  Requesting Customers Information
	Customer Signature
	

	Printed Name, Grade/Title
	

	Commercial Telephone Number
	

	E-Mail Address
	


   DESC Form 1898 C, 1 Mar 04 

Alternate USN/USMC/Federal Civil Billing Information  


The following information is requested from the aircrew prior to being serviced.  This information is being requested because the aircrew did not have a DD Form 1896 (Fuel Identaplate in their possession at the time servicing was requested.  Please provide as much information as possible.  The information identified with an asterisk “*” is mandatory data.  This document shall be retained on file with the approved source document.  Please print clearly.  In the event AVCARD cannot provide the required information fax this form to DESC-FI for assistance.


*Part 1.  Selling Location Information (Provided by selling activity)


Selling DoDAAC�
�
Transaction Julian Date�
�
�
Name of Base�
�
City�
�
�
State (If Applicable)�
�
Country�
�
�
POC Telephone # (DSN)�
�
POC E-Mail Address�
�
�



*Part 2.  Customer Information


 Branch of Service or Government Agency�
�
�
 Home Station or Ship Name/Hull Number�
�
�
 Unit Identifier/Field Office Name�
�
�



Part 3. Primary Petroleum Billing Information


 USN/USMC: Unit Identification Code (UIC)�
�
�
Federal Civil: Federal Activity Address Code (FEDAC)�
�
�
All Customers:  Signal Code (1 Position Alpha Character) �
�
�
All Customers:  Fund Code (2 Positions, FEDAC is normally “XP” �
�
�



*Part 4.  Aircraft Type:


USN/USMC:  TDS (I.E. FA18A, C2A) �
�
�
Federal Civil:  (I.E. Lear 200A, L200A)�
�
�



*Part 5.  Aircraft Identification Number


USN/USMC BUNO (See DD Form 781)�
�
�
Federal Civil Aircraft Side Number/FAA #�
�
�



Part 6. Supplemental Billing/Paying Office Information: (Required if Signal Code is “B” or “J”)


Supplemental Account (SUPAAC)�
�
�



Part 7.  Secondary Account Indicator


Navy/Marine Corps: Type Equipment Code (TEC)�
�
�



*Part 8.  Servicing Information:


Grade of Fuel Provided�
�
�
Quantity of Fuel Received�
�
�



*Part 9.  Requesting Customers Information:


Customer Signature�
�
�
Printed Name, Grade/Title�
�
�
Commercial Telephone Number�
�
�
E-Mail Address�
�
�



DESC Form 1989-N, 1 Mar 04











AVCARD/OASIS





12345


USA 


04/05





A0000000





TAIL NUMBER





BRANCH OF SERVICE





EXPIRATION DATE  





AIR Card Account Number:


Only last 7 digits of the AIR Card number are embossed on the card.
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